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Partnership Memorandum Templates

Ready-to-Adapt Agreements for Public Art Collaborations

LEGAL REVIEW REQUIRED: These templates provide starting points for
partnership agreements. All memoranda should be reviewed by your municipal
solicitor before execution to ensure compliance with applicable law and your
municipality's requirements. Bracketed text [like this] indicates information that

must be customized.

Public art projects often succeed through partnerships with community
organizations, businesses, and schools. A written memorandum of understanding
(MOU) protects all parties by clarifying roles, responsibilities, and expectations
before work begins. This document provides four templates covering common
partnership scenarios.

Included Templates

A School District Collaborating with schools on student-created art
Partnership or educational projects

B Historical Society / Working with heritage organizations on
Heritage Partnership interpretive or commemorative projects

C Private Property Art Installing art on business-owned property visible
Placement from public space

D Adopt-an-Artwork = Community volunteers provide ongoing
Program maintenance of public art
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Key Terms Explained

Before using these templates, understand the following terms that appear in all
agreements:

* Indemnification: A promise by one party to protect another from legal
claims or losses arising from the agreement.

* Hold Harmless: Similar to indemnification—an agreement not to hold the
other party responsible for certain damages or injuries.

* Term: The length of time the agreement is in effect.

* Termination: How either party can end the agreement before the term
expires.

* In-Kind Contribution: Non-cash support such as volunteer labor,
donated materials, or use of equipment.
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Template A: School District Partnership

Use This Template When: Students will participate in creating public art, such as
murals, mosaics, or sculpture projects. This agreement addresses supervision,
parental permission, transportation, and intellectual property—issues unique to
working with minors.

MEMORANDUM OF UNDERSTANDING

PUBLIC ART PARTNERSHIP BETWEEN [MUNICIPALITY NAME] AND
[SCHOOL DISTRICT NAME]

This Memorandum of Understanding ("MOU") is entered into as of [DATE] by
and between [Municipality Name] (the "Municipality") and [School District
Name] (the "District"), collectively referred to as the "Parties.

1. PURPOSE

The Parties wish to collaborate on a public art project (the "Project”) that
engages students in creating artwork for public display. The Project is described
as: [Describe the project, including location, type of artwork, and intended
outcome].

2. MUNICIPALITY RESPONSIBILITIES
The Municipality agrees to:

Provide the site for artwork installation at [specific location].
Prepare the site for installation, including [specify preparation work].
Contribute [SAMOUNT] toward project materials and supplies.
Install the completed artwork using municipal staff and equipment.
Maintain the artwork after installation.

6. Install signage acknowledging the District's participation.

Gk e

3. DISTRICT RESPONSIBILITIES
The District agrees to:

1. Identify and supervise participating students through District staff.
Obtain all necessary parental /guardian permissions for student
participation.

3. Provide art instruction and technical guidance through qualified District
personnel.

4. Provide transportation for students to any off-site work locations.

5. Maintain student discipline and safety during all project activities.

6. Integrate the project into educational curriculum as appropriate.

4. PROJECT TIMELINE

The Project shall commence on or about [START DATE] and conclude with
installation by [END DATE]. Key milestones include: [List major milestones such
as design approval, fabrication period, installation)].

5. OWNERSHIP AND INTELLECTUAL PROPERTY

Upon installation, ownership of the physical artwork shall transfer to the
Municipality. The Municipality may photograph, reproduce, and display images
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of the artwork for promotional and educational purposes. The District and
participating students retain the right to display photographs of the artwork in
portfolios, exhibitions, and educational materials.

6. INSURANCE AND LIABILITY

Each Party shall maintain its own liability insurance coverage. The District's
coverage shall extend to all student activities conducted as part of the Project.
Each Party agrees to hold the other harmless from claims arising from its own
negligent acts or omissions.

7. TERM AND TERMINATION

This MOU shall remain in effect until the Project is completed and installed,
unless terminated earlier by either Party upon thirty (30) days written notice. In
the event of early termination, the Parties shall negotiate in good faith
regarding disposition of any partially completed work and unexpended funds.

8. AMENDMENTS
This MOU may be amended only by written agreement signed by authorized
representatives of both Parties.

IN WITNESS WHEREOF, the Parties have executed this MOU as of the date first
written above.

FOR [MUNICIPALITY NAME]: FOR [SCHOOL DISTRICT NAME]:
Signature Signature
Printed Name and Title Printed Name and Title
Date B
Date
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Template B: Historical Society / Heritage Partnership

Use This Template When: Working with a historical society, heritage
organization, or similar group on projects that interpret local history through
public art—such as commemorative markers, heritage murals, or interpretive
installations.

MEMORANDUM OF UNDERSTANDING

HERITAGE PUBLIC ART PARTNERSHIP BETWEEN [MUNICIPALITY NAME]
AND [ORGANIZATION NAME]

This Memorandum of Understanding ("MOU") is entered into as of [DATE] by
and between [Municipality Name] (the "Municipality") and [Organization Name]
(the "Organization"), collectively referred to as the "Parties."

1. PURPOSE

The Parties wish to collaborate on a heritage-focused public art project (the
"Project") that interprets and commemorates local history for the benefit of
residents and visitors. The Project is described as: [Describe the project,
including location, type of artwork, historical theme, and intended outcome].

2. MUNICIPALITY RESPONSIBILITIES
The Municipality agrees to:

1. Provide the site for artwork installation at [specific location].

. Obtain any necessary permits or approvals for installation.
3. Contribute [SAMOUNT] toward project costs OR provide in-kind support
consisting of [specify: site preparation, installation labor, equipment,
etc.].
Provide ongoing maintenance of the installed artwork.
5. Include the Project in municipal promotional materials and heritage

tourism efforts.

=

3. ORGANIZATION RESPONSIBILITIES
The Organization agrees to:

1. Provide historical research, content, and accuracy review for the Project.
Contribute [SAMOUNT] toward project costs OR provide in-kind support
consisting of [specify: volunteer hours, research materials, images, etc.].

3. Assist with community engagement and public interpretation of the
Project.

4. Provide images, documents, or other archival materials as appropriate
for incorporation into the Project design, subject to applicable copyright
and use restrictions.

5. Coordinate volunteers for Project-related events and activities.

4. HISTORICAL ACCURACY AND REVIEW

The Organization shall have the opportunity to review and comment on all
historical content before final approval of the Project design. The Parties agree
to work collaboratively to resolve any concerns about historical accuracy or
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representation. Final approval of the Project design shall require written
sign-off from both Parties.

5. PROJECT TIMELINE

The Project shall commence on or about [START DATE] and conclude with
installation by [END DATE]. Key milestones include: [List major milestones such
as research completion, design approval, fabrication, installation, dedication
event].

6. OWNERSHIP AND CREDIT

Upon installation, ownership of the physical artwork shall transfer to the
Municipality. The Municipality shall install signage crediting the Organization's
participation and historical contribution. Both Parties may use images of the
completed Project for promotional and educational purposes.

7. INSURANCE AND LIABILITY

Each Party shall maintain its own liability insurance coverage. Each Party agrees
to hold the other harmless from claims arising from its own negligent acts or
omissions.

8. TERM AND TERMINATION

This MOU shall remain in effect until the Project is completed and installed,
unless terminated earlier by either Party upon thirty (30) days written notice.

FOR [MUNICIPALITY NAME]: FOR [ORGANIZATION NAME]:
Signature Signature
Printed Name and Title Printed Name and Title
Date B
Date

Template C: Private Property Art Placement

Use This Template When: Installing public art (such as a mural) on privately
owned property that is visible from public space. This agreement addresses
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property owner consent, maintenance responsibilities, artwork modifications, and
eventual removal.

MEMORANDUM OF UNDERSTANDING

PUBLIC ART PLACEMENT ON PRIVATE PROPERTY [MUNICIPALITY NAME]
AND [PROPERTY OWNER NAME]

This Memorandum of Understanding ("MOU") is entered into as of [DATE] by
and between [Municipality Name] (the "Municipality") and [Property Owner
Name] (the "Property Owner"), collectively referred to as the "Parties."

1. PURPOSE AND DESCRIPTION

The Property Owner agrees to permit installation of public artwork (the
"Artwork") on property located at [ADDRESS] (the "Property"). The Artwork is
described as: [Describe the artwork, including type, dimensions, location on
property, and artist if known].

2. TERM

The Artwork shall remain on the Property for a minimum period of [NUMBER]
years from the date of installation (the "Initial Term"). After the Initial Term, this
MOU shall automatically renew for successive one-year periods unless
terminated as provided below.

3. MUNICIPALITY RESPONSIBILITIES
The Municipality agrees to:

1. Coordinate and fund installation of the Artwork.

Maintain the Artwork in good condition throughout the term of this

MOV, including repair of damage caused by vandalism or weather.

Maintain liability insurance coverage for claims arising from the Artwork.

4. Remove the Artwork upon termination of this MOU, at no cost to the
Property Owner.

5. Restore the Property to its original condition following removal, to the
extent reasonably practicable.

@

4. PROPERTY OWNER RESPONSIBILITIES
The Property Owner agrees to:

* Grant the Municipality and its agents reasonable access to the Property
for installation, maintenance, and removal of the Artwork.

* Refrain from altering, modifying, moving, or removing the Artwork
without prior written consent of the Municipality.

* Promptly notify the Municipality of any damage to the Artwork.

* Refrain from placing signage, fixtures, or other objects that would
obstruct public view of the Artwork.
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5. MODIFICATION AND APPROVAL

The Property Owner shall have the opportunity to review and approve the
Artwork design before installation. Any subsequent changes to the Artwork shall
require the Property Owner's written consent.

6. TERMINATION

Either Party may terminate this MOU after the Initial Term by providing sixty
(60) days written notice. The Property Owner may terminate this MOU during
the Initial Term only upon sale of the Property, provided that: (a) written notice
is given at least sixty (60) days before the sale closes; and (b) the new owner
declines to assume this MOU.

7. INSURANCE AND INDEMNIFICATION

The Municipality shall maintain liability insurance covering claims arising from
the Artwork in an amount not less than [SAMOUNT]. The Municipality agrees to
indemnify and hold harmless the Property Owner from any claims, damages, or
expenses arising from the installation, maintenance, or removal of the Artwork,
except to the extent caused by the Property Owner's negligence.

8. OWNERSHIP

The Artwork shall remain the property of the Municipality throughout the term
of this MOU and upon removal.

FOR [MUNICIPALITY NAME]: FOR [PROPERTY OWNER NAME]:
Signature Signature
Printed Name and Title Printed Name and Title
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Template D: Adopt-an-Artwork Program Agreement
Use This Template When: Community volunteers or organizations agree to
provide ongoing maintenance for existing public art. This model, similar to
Adopt-a-Road programs, creates formal stewardship arrangements that protect
both volunteers and the municipality.

ADOPT-AN-ARTWORK PROGRAM AGREEMENT
[MUNICIPALITY NAME] AND [VOLUNTEER /ORGANIZATION NAME]

This Agreement is entered into as of [DATE] by and between [Municipality
Name] (the "Municipality") and [Volunteer or Organization Name] (the
"Steward").

1. ARTWORK IDENTIFICATION

The Steward agrees to provide maintenance care for the following artwork (the
"Artwork"): [Describe artwork including title, artist, location, and
medium/materials].

2. STEWARD RESPONSIBILITIES
The Steward agrees to:

* Conduct visual inspections of the Artwork at least [monthly/quarterly].

* Perform routine cleaning using only approved methods and materials
provided or specified by the Municipality.

* Remove debris, litter, and vegetation from around the Artwork.

* Report any damage, vandalism, or deterioration to the Municipality
within 48 hours of discovery.

* Complete and submit maintenance logs to the Municipality
[monthly/quarterly].

* NOT attempt repairs, repainting, or conservation treatments without
prior written approval from the Municipality.

3. MUNICIPALITY RESPONSIBILITIES
The Municipality agrees to:

* Provide initial training on approved maintenance methods.

* Supply cleaning materials and tools as needed, OR reimburse the
Steward for approved supplies up to [SAMOUNT] per year.

* Respond to reports of damage and arrange for professional repair when
necessary.

* Provide a named contact for questions and reporting.

* Recognize the Steward's contribution through [signage at the artwork /
annual recognition event / newsletter acknowledgment].

4. APPROVED MAINTENANCE ACTIVITIES

The following maintenance activities are approved for this Artwork: [List
specific activities appropriate to the artwork type—for example: "gentle washing
with water and soft cloth; removal of leaves and debris from base; reporting
graffiti for professional removal"]. Any activities not listed require prior written
approval from the Municipality.
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5. INSURANCE AND LIABILITY

The Steward agrees to hold the Municipality harmless from any claims arising
from the Steward's negligent acts or omissions. The Municipality's liability
coverage shall extend to authorized Steward activities conducted in accordance
with this Agreement. The Steward shall ensure that any volunteers participating
in maintenance activities understand and follow approved methods.

6. TERM AND TERMINATION

This Agreement shall be effective for a period of one (1) year from the date of
execution and shall automatically renew for successive one-year terms unless
either Party provides thirty (30) days written notice of termination. Either Party
may terminate this Agreement at any time for any reason upon thirty (30) days
written notice.

7. CONTACTS

Municipality Contact Steward Contact
Name Name

Title Organization:
Phone Phone

Email Email

[Signature blocks]

FOR [MUNICIPALITY NAME]: FOR [STEWARD]:
Signature Signature
Printed Name and Title Printed Name and Title

10



YoCo Public Art Toolkit | Cultural Alliance of York County

Recommended Attachment: Include a photograph of the Artwork and a
maintenance log template with this agreement.
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