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Maintenance Planning Worksheet

A planning tool for public art maintenance responsibilities and costs

Section 1: Artwork Identification
Artwork Title:

Artist Name:
Location:

Installation Date:

Artwork Type: O Mural O Sculpture [ Monument [ Functional
Art O Other: ________
Installation Type: [0 Permanent [J Temporary (End Date:

Section 2: Materials and Durability Assessment

List all primary materials used in the artwork:

Material Expected Lifespan Weather Concerns Special Care
Needed
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Material Recommendations by Project Type

Project Type Recommended Materials

Murals

Metal Sculpture

Stone & Masonry

Utility Box Wraps

Mosaics

Wood

Exterior-grade acrylic paints;
UV-resistant clear coats;
anti-graffiti coatings; proper
wall preparation and sealing

Stainless steel; weathering steel
(Cor-Ten); bronze; aluminum;
powder-coated steel; galvanized
steel

Granite; limestone (with sealer);
concrete (sealed); brick with
proper mortar

3M vinyl wraps designed for

outdoor use; laminated vinyl;
direct painting with exterior
primers and clear coat

Glass tile; ceramic tile rated for
outdoor use; exterior-grade
thinset and grout; sealed grout
joints

Cedar; redwood; treated lumber;
exterior-grade finishes; proper
drainage design

Interior paints; untreated
surfaces; walls with moisture
problems; latex over oil

Untreated mild steel; painted
steel without primer; dissimilar
metals in contact (causes
corrosion)

Soft sandstone; unsealed
porous stone; improper
foundations that allow water
infiltration

Interior vinyl; non-laminated
prints; painting without proper
surface prep

Indoor-rated materials; mastic
adhesive (not for exterior);
unsealed grout; insufficient
substrate

Untreated softwoods; designs
that trap water; ground contact
without treatment

Common Material Considerations:

* Metal (bronze, steel, aluminum): Look for rust, corrosion, or weakening of the

structure

* Paint/Murals: Look for sun damage, peeling, graffiti, or fading that needs a new

coat

* Stone/Concrete: Look for cracks, stains, moss or algae, or damage from freezing

and thawing

* Wood: Look for rot, insect damage, splitting, or areas that need resealing
* Glass/Tile: Look for breaks, worn grout, or dirt buildup
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Section 3: Maintenance Schedule

Routine Maintenance Tasks
Task Frequency
Visual check

Basic cleaning

Vegetation /debris removal

Graffiti removal

Periodic Maintenance Tasks
Task Frequency
Professional condition review

Reapply protective coating

Touch-up/repaint

Fix structural problems

Responsible
Party

Responsible
Party

Section 4: Responsibility Assignment

Decide who will do each type of maintenance:

Maintenance Type Assigned To

Routine cleaning and inspection [J Municipal public works

Est. Cost/Year

Est. Cost/Event

00 Adopt-an-Artwork volunteer group

O Contracted service provider
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Minor repairs and touch-ups

Major repairs or restoration

Emergency response (vandalism, storm
damage)

[ Original artist (if available)

0J Qualified local craftsperson

[ Art conservation professional
gother: ____
O Original artist (if available)

O Art conservation professional
[J Specialist contractor

gother: _____
00 Municipal public works

O Police (for vandalism reports)

0] Insurance provider contact

Artist Consultation Rights:

Must you contact the artist before making repairs or changes?

O Yes — You must contact the artist before any work beyond routine cleaning

0] Yes — You should contact the artist, but may proceed if no response within

[0 No — The municipality can make all maintenance decisions

Artist contact information:
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Section 5: Maintenance Cost Summary
Cost Category

Yearly routine maintenance costs
Yearly average periodic maintenance (amortized)

Emergency repair reserve (set aside 10-15% of what
the artwork cost to install)

TOTAL ESTIMATED ANNUAL MAINTENANCE
BUDGET

Funding Source(s):

(] Municipal general fund
O Dedicated public art maintenance fund

0] Adopt-an-Artwork sponsor donations

Estimated Amount

[0 Maintenance fund from the artist (included in the original project budget)

(] Grant funding (specify:
0] In-kind services from partner organization (specify:

[ Other:
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Section 6: Approval and Documentation

By signing below, all parties confirm they have reviewed the maintenance needs
and that funding is in place or budgeted.

Municipal Representative: Maintenance Responsible Party:
Signature: Signature:

Name/Title: Name/Title:

Date: Date

Attachments (check all included):

0] Artist-provided maintenance instructions
[0 Material specification sheets

0] Warranty documentation

O Insurance policy information

(] Photographs of artwork at installation



	26.03.01 Full Toolkit Modules_formatted v5.docx_Part47
	YoCo Public Art Toolkit:​Web Modules 
	 
	 
	 
	 
	 
	Maintenance Planning Worksheet 
	Section 1: Artwork Identification 
	Section 2: Materials and Durability Assessment 



	26.03.01 Full Toolkit Modules_formatted v5.docx_Part48
	YoCo Public Art Toolkit:​Web Modules 
	Maintenance Planning Worksheet 
	Section 2: Materials and Durability Assessment 
	Material Recommendations by Project Type 
	Common Material Considerations: 

	 
	Section 3: Maintenance Schedule 
	Routine Maintenance Tasks 
	Periodic Maintenance Tasks 

	Section 4: Responsibility Assignment 



	26.03.01 Full Toolkit Modules_formatted v5.docx_Part49
	YoCo Public Art Toolkit:​Web Modules 
	Maintenance Planning Worksheet 
	Artist Consultation Rights: 
	 
	 
	 
	Section 5: Maintenance Cost Summary 
	Funding Source(s): 

	 
	 
	 
	 
	 



	26.03.01 Full Toolkit Modules_formatted v5.docx_Part50
	YoCo Public Art Toolkit:​Web Modules 
	Maintenance Planning Worksheet 
	Section 6: Approval and Documentation 
	Attachments (check all included): 


	 
	 
	 
	 
	Sample Maintenance Agreement ​with Artist 





